
 

 
 

Wedding Consultant for  
Faith Deliverance Church of God in Christ 

 
 

Responsibilities/Duties- 
 
The wedding consultant/coordinator serves as the focal key point for the local 
congregation to ensure all things are in place to better serve the bride and groom for one 
of  the most memorable days of their lives as the embark upon living in total happiness as 
husband and wife.    The bride has the right to choose her own coordinator; however, as 
the host church we have a coordinator on-staff that can provide the bride the wedding 
services she need as a coordinator as well as assist outside persons with the pertinent data 
needed to operate in our local assembly.   
 
 

1. Meet with the bride and probably the bride’s mother to discuss bride’s and 
groom’s wishes and give your suggestions and insight. 

 
2. Develop an order of service.  Type and print out copies for yourself, the pastor 

officiating the wedding and the wedding party 
 

3. If bulletins will be used, compile information from the order of service and 
wedding party information for the bulletins.  Print out the information for the 
bride and prepare the bulletins if being paid extra to do so. 

 
4. Plan and conduct the wedding rehearsal. 

 
5. Direct the wedding and reception if being held at the church 

 
6. Inform bride the minimum fee for our services is $100.00 (This is given as a 

courtesy for the minister’s time to commit to serve at the wedding, pre-marriage 
counseling scheduling, and to be distributed per his discretion to others serving.) 

 
7. Ensure all documents are provided for the minister to sign/marriage license and 

court document for mailing 
 

8. Ensure the proper pronunciation of names, etc. of  bride and groom 
 

9. Coordinate the musical needs for the wedding with the local minister of music 
serving in the church-soloist, musicians, groups 
 

10.  Ensure the pre-marital counseling information has been accomplished and 
arranged with the pastor in advance.   



 

 
11.  Ensure pre-marital information has been sent via U.S postal system, e-mail, a 

teleconference, webcast, etc. 
 

12. Provide details of the arrangements of the wedding reception 
 

13. Inquire of need of equipment to be used off-site from the church 
 

14. Inquire musical support needed at the wedding reception; via live music, recorded 
music, etc. 
 

15. Ensure the sanctuary has been thoroughly cleaned and prepared by the janitorial 
services in the congregation as well as bathroom facilities, etc. 
 

16. Before the removal of any items in the pulpit; ensure permission is granted by the 
pastor or Chairman Deacon of the local congregation 
 

 
17.  Inquire of the need of media support via recording of the marriage/wedding 

ceremony.  Coordinate with the department head for Media Services if these 
services are needed. 
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Terence O. Hayes, Sr
Pastor, Faith Deliverance Church of God in Christ  


